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[Tos10:xeHHe 00 apxuBe
1. O6mHe Noa0KeHHs
I.1. Hacrosmee ITonoxenue pazpabotaHo Ha ocHoBaHHM I[IpHMEpHOrO MOJIOKCHHA 06 apxuBe OpraHu3alyH,
YTBEPKAEHHOIO NpHKazoM deepaibHOro apXHBHOro areHTCTBa No 42 or 11 anpenst 2018 roaa, B COOTBETCTBUH C
ITpukasom Munkyastypsl Poccun ot 31.03.2015 Ne 526 "O6 yTBepHKIEHHH NpPaBWI OpraHW3aLMH XpaHCHHA,
KOMILIEKTOBaHHS, yYeTa H HMCTO/Nb30BaHMsA JOKYMEHTOB ADPXHBHOTO ¢onna Poccuiickoii deaepauni U Apyrix
apXMBHBIX JIOKYMEHTOB B OpraHax TOCYJapCTBEHHOH BJacTH, OpraHax MECTHOTO CaMOyMNpaBJIeHua H
opranusaumax”, YcrasoM o61eo6pa3oBaTebHOM OpraHH3aLiy.
1.2. Jlaunoe IlonoxkeHne onpeaenseT cocTaB A0KYMEHTOB apxHBa 0611e0Gpa3oBaTebHOM OpraHH3aliy M yC/I0BHA
X XpaHEHHsI, yCTaHABIMBAET 3a/1a4H, Ha3HaYeHHe U QyHKLUMH LIKOTLHOrO apXuBa, periaMeHTHPYET AEATENLHOCTE
JIMLA, OTBETCTBEHHOTO 32 BEJIEHHE apXHBa B OpraH13aLtH, ocyliecTBAsIoLEeH 06pasoBaTebHyIO J1EATE/IbHOCTD.
1.3. B cBoel JeATeNbHOCTH apXHMB PYKOBOACTBYETCA DepiepalibHbIM 3aKOHOM Ne 125-®3 ot 22.10.2004 «06
apxuBHOM Jene B Poceuiickoi @epepaunny ¢ H3MEHCHHAMH na 14 mions 2022 roia, HOpMATHBHBIMH MPABOBLIMH
aktamu  Poccuiickoit  ®Denepauuy, CcyObekTa Poccuiickoit ®Denepaliud B cepe apxuBHOTO Jjena H
JIEIONPON3BOICTRA, JIOKATBHBIMH HOPMATHBHBIMHM aKTaMH 061eo6pa3oBate/bHOM OpraHH3aliH.
1 4. JIOKyMEHTbI OPraHM3alMH, OCYILIECTBISIOLIEH o6pa3oBaTe/bHyl0 AEATENBHOCT, MMCIOLIHE MCTOPHYECKOE,
KyJIbTYPHOE, Hay4HOE, COLMAIBHOE, IKOHOMHYECKOE W MOMMTHHECKOS 3HaueHHEe, COCTABJIAIOT IOCY1apCTBEHHYIO
yacTb ApxuBHOro (¢onaa Poccuiickoit MDenepaliny, ABJIAIOTCA COBCTBEHHOCTBIO rOCyapcTBa M NOAICKAT
MOCTOAHHOMY ~XpaHEHHIO B TOCYJapCTBEHHBIX ~apXHBaX Poccuiickoii ®enepauuu. Jlo nepejaid  Ha
rOCYJapCTBEHHOE XPAHEHHE IaHHBIE 1OKYMEHTbI BPEMEHHO XPaHATCH B o61eobpa3oBaTeIbHON OpraHn3alky.
1.5. B wmkone i XpaHEHHsA JIOKYMEHTOB ApDXMBHOTO ¢onna Poccuiickoi denepaurd M 3aKOHYEHHDIX
J€710NPOH3BOICTBOM JIOKYMEHTOB PAaKTHYECKOro Ha3HaueHHs, HX o160pa, yueTa, HCTONb30BaHHA H MIOArOTOBKH K
repesiaye Ha rocyapCTBEHHOE XPaHEHHE CO3AACTCA apXHB.
1.6. ApX#B CO3/1aeTCs Kak CaMOCTOATE/ILHOC Nojipa3zaejieHHe,
apxyBa COMJIACHO MPHKa3y IMPEKTOPa LIKOIbI.
1.7. Opranu3aums, OCyLIECTBIgIOLIAd 06pa3oBatelibHyl0 AeATEIbHOCTD, obecrieudBaeT apxuB HEO
noMelieH1eM, 060py10BaHHEM H KaJIpaMH.
1.8. O6meobpa3oparesibHas OpraHu3alits obecrieyuBaeT COXPaHHOCTb, Y4ET, ot6op, YMOpAAOYEHHE H
HCIIOJB30BAHHME JOKYMEHTOB APXHBHOTO (oHzIa Poccuiickoii deaepaluy, 06pasyrOLHXCs B €ro ACATCIbHOCTH.
OBecrieyuBaeT CBOEBPEMEHHYIO Nepejayy THX 10KyMEHTOB Ha roCy/IapCTBEHHOE XPaHEHHE.
1.9. Bce pabotbl, CBA3aHHBIE C [IOArOTOBKOM, TPaHCMOPTHPOBKOH H nepejayeil apXWBHbIX JOKYMCHTOB,
MPOM3BOATCA CHIAMH M 3 CYET LIKOJIBL.
1.10. 3a ytpary M mopyy AOKyMEHTOB ApxusHoro ¢onaa Poccuiickoit Dezepalliy JIOT/KHOCTHBIE JIHLA
OpraHu3aUmrH, ocyliecTIAOLEH 06pa3oBaTe/bHyI0 ACATELHOCTD, HecyT OTBETCTBEHHOCTb B COOTBETCTBHH C
JEHCTBYIOLIMM 3aKOHOJATEIbCTBOM.
1.11. IlkonbHblii apxuB paboTaeT COrjacHo TUIaky,
OpraHW3alliH, ¥ OTYHTHIBACTCA NEPE/L HUM B cpoei pabore.
1.12.  KouTponb  J€ATENIBHOCTH  apXuBba OCYILUECTBIISAET ~ AMPEKTOp  OpraHH3alldH, OCYLIECTRIIAIOLIEH
06pa30BaTeNbHyIO IeATENLHOCTD.
2. CocTaB JOKYMEHTOB apXHBa

2.1. B WKOJIbHBIA aPXHB NOCTYNAIOT.
«  3aKOHYEHHBIE JEJONMPOH3BOACTBOM LIKOJIBI JIOKyMEHTBI TOCTOSIHHOTO XpaHCHHA, obpasoBaBlHeCs B

JIEATEILHOCTH CTPYKTYPHBIX 110/1pa3Ae/eHHii, TOKyMEHTBI BpEMEHHOr0 (cBbite 10 1€eT) CpoKa XpaHeHHs,
HeOGXOMUMBIE B TIPAKTHUECKOH AEATENBHOCTH, IOKYMEHTBI 110 Ka/paM 1 06yuaroMMes;

+  JIOKYMEHTBI IOCTOAHHOIO XPAHEHH H [0 JIMGHOMY COCTaBY OpraHH3alMii- PeALIECTBEHHHKOB,

«  guunple QoHEBl BeAylMx PpabOTHHKOB — OpraHH3AUWH, ocyuecTBsIOmEH  06pazoBaTEIbHYIO

JIeATEJIBHOCTD, [1OCTYITHUBLIHE B apxuB;
@ CII)"/KC6Hble M BEJIOMCTBEHHbIE M3/IaHHA;
. cnpazouuo-noncxoable cpeacTsa K JIOKYMEHTaM H YYETHBIC

BO3IJIABIAEMOE JIHLIOM, OTBETCTBEHHBIM 3a BEJICHHC

6XOAHMbIM

YTBEP/KAAEMOMY JIHPEKTOPOM 061eo6pa3zoBaTeIbHOH

JIOKYMEHTbI Apqua OpraHu3aluH,




T ‘!.I’-—-—.—__V

ocyuecTBasiomen 06pa3oBaTebHYIO 1ATENLHOCTD.
- CPOKH XpaHeHHs JOKYMEHTOB B apxuBe 00pa3oBaTe/ibHOM OpraHu3aly ONPEAE/AIOTCA COTIACHO CpOKaM,
YKa3aHHBIM B YTBEPXKICHHOW HOMEHKJIATYpE /el
3. 3anaum apxuBa
b}
3
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1. OCHOBHBIMH 3a/1a4aMH apXHBA ABJIAIOTCH:

J.10 Opranwsauds XpaHeHHss JIOKYMEHTOB, COCTaB KOTOPBIX TpeayCMOTPEH p
[Tonoxkenus.
3.1.2. KoMmiekToBaHHe apXxuBa JOKyMeHTamM, 06pa3’oBaBIMMMCA B JEATEILHOCTH  OpraHH3alid,
OCYLIECTRASIONIEH 00pa3oBaTeIbHYIO AESTENLHOCTD.
3.1.3. Vuer, ofecrneyeHne COXpaHHOCTH, CO3/IaHHE HayYHO-CIIPABOYHOrO anmnapara.

a3/1€JIoM 2 HaAcCTOALLETO

1.4, Hcnonb3oBaHWA AOKYMEHTOB, HAXOAAILMXCSA HA XPAHEHHH B apDXHMBE LIKOJIbI.
1.5. TloaroToBka M CBOEBpeMeHHas nepejada A0KYMEHTOB ApPXHBHOTO (oHIa Poccuiickoit dezepalu Ha
OCTOSHHOE XPaHEHHE B FOCYAaPCTBEHHbIH (MyHHIHMNATbHBIH) aPXHB.

3.1.6. Metoanueckoe PYKOBOACTBO M KOHTpONb 33 (DOPMHPOBAHHEM

JIEI0NPOM3BO/ICTBE IIKOJIBI H CBOEBPEMEHHOM Nepelayel HX B apXHB o6pa3oBaTe/bHOM OpraHH3altH.

4. DyHKIOHH apXHBa

B COOTBETCTBHM ¢ BO3IOKEHHBIMH 3a/1a4aMH apXMB OCYLIECTBASET CeyioLe GYHKUHMHU:

4.1. OpraHu3yer npHeM AOKYMEHTOB NOCTOSHHOrO H BPEMEHHBIX (cBpime 10 71€T) CPOKOB XPAHEHHA, B TOM

4yHce N0 KaapaM H 06yyaloluMes, 06pa3oBaBIIMXCA B JIEATEIBHOCTH LIKOJIBI, B COOTBETCTBHH C YTBEPAUICHHBIM

rpadukoM.

4.2. OBecreynBaeT COXPAHHOCTh W BEJET YUET JOKyMEHTOB H (POHJIOB, HAXONAWMXCS HA XPAHCHHH B apXHMBC

o61meobpa3zoBaTeIbHOW OpraH13aLuy.

4.3. IlpencTapnseT B roCylapcTBEHHbIH (MyHHUMNAIbHbIH) apXHB YYETHbIC CBEICHHA 06 obbemMe M COCTaBe

XpaHSILIMXCS B apXMBE LIKOJbI JOKYMEHTOB ApxuBHoro donma Poccuiickoii denepalun W APyrHX apXMBHBIX

JOKYMEHTOB B COOTBETCTBHH C IOPAIKOM FOCY/apCTBEHHOTO y4eTa I0KyMEHTOB APXHBHOTO ¢donna Poccuickon

denepalmH.

4.4. CucTeMaTH3MpyeT M pasMelaerT JAOKYMEHTHI, TNOCTYMaloOWHEe Ha XpaHCHHE B WIKOJIbHBIH  apXHB,

006pa3oBaBLIKECS B XOJE OCYLIECTBIEHHA AEATENbHOCTH OpraHH3aLHH, ocyIIECTBIsIONIEH 00pa3oBaTe/IbHYIO

JEATENBHOCTb.

4.5. Pa3pabatbiBaeT rpaMKH NPEICTABIEHHA ONMCEH HA PacCMOTPEHHE 9KCNEPTHO-MPOBEPOUHOH KOMHMCCHH H

nepenayyu J0KyMeHToB ApxueHoro ¢ponia PO Ha XxpaHeHHe B rocyaapCTBEHHbIH (MyHHLMMTBHBIN) apXHB.

4.6. OcylecTBISET MOArOTOBKY M MPE/ICTABIIACT:

+  Ha PacCMOTPEHHE M COMIACOBAHME KCMEPTHOH KOMHUCCHH LIKOJBI OMMCH AEI NOCTOAHHOIO XpaHCHH,
BpeMeHHBIX (cBbile 10 JIeT) CPOKOB XpaHEHHs, B TOM UYMC/IE 1O KaapaM H obyyarolHMcs, a TaKKe
aKThl O BBIAEJIEHHH K YHHUTOKEHHIO apXMBHBIX JOKYMEHTOB, HE MOJJIEHKALIHX XPaHCHHIO, aKTbl 06
yTpaTe JIOKyMEHTOB, aKThl O HEHCIIPABUMBIX MOBPEKICHHAX apPXHBHBIX 1I0KYMCHTOB;

«  Ha YTBEpKIECHHE IKCIEPTHO-NPOBEPOYHOH KOMHMCCHHM YMOJTHOMOYEHHOro OpraHa HCIIOJIHUTEJILHOH
pnactH cybpekta Poccuiickoit denepaunu B cdepe apXMBHOro jesa (nanee - DIIK apxuBHOro
yupesKIAEHHsA) OMUCH JIEN NOCTOSHHOIO XPaHEHHA,

«  Ha cormacopanue DIIK apxuBHOro yupeskaenus cyobekra Poccuiickoii ®eaepaunn (MYHHUHMNAILHOTO
apxupa), B Cllyyae HA/E/NEHHA €ro COOTBETCTBYIOUMMH MOJHOMOYHAMH, OMMCH A/ MO JIHYHOMY

G
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u odopmieHuem el B

COCTaBY;
«  Ha cornacosanue DIIK apxupHoro yupexaenus cy6bekra Poccuiickoii Denepaty (MyHHLUHIATLHOTO

apxHBa), B CJly4ae HaJIeIeHHs €ro COOTBETCTBYIOLIMMH NOJTHOMOYHAMH, aKThI 06 yTpare JOKYMEHTOB,
aKTB! O HEMCIIPABMMbIX MOBPEIKICHHAX APXHBHBIX JIOKYMEHTOB;
«  Ha yTBep/KIEHHE JMPEKTOPY WIKOJIbI OMUCH Je/l NOCTOAHHOIO XPAHEHH, ONMCH BPEMEHHBIX (cBbILLE
10 JleT) CPOKOB XPaHEHUA, B TOM YHCIIE OMHCH JIE MO KAZpaM H 00YHAIOWHMCH, aKThl O BBIACTEHHH K
YHHUTOXKEHHIO apPXMBHBIX JOKYMEHTOB, HE MOUIEKALIMX XPAHCHHIO, aKThbl 06 yTpaTte JOKYMEHTOB,
AKTHI O HEHCIPABMMBIX TOBPE/KAEHHAX APXMBHBIX JOKYMEHTOB, YTBEDAKICHHBIC (COI/IACOBAHHbIC)
K iy rocyaapcTBEHHbIM apxuBoM cybbekTa Poccuiickoi Oeaepauru (MyHHUHNAIBHBIM apPXHBOM)
B CIyyae HaJENEHHA Ero COOTBETCTBYIOUMMH MOJTHOMOUHAMH.
4.7. Opranusyer nepejady 10KyMEHTOB APXHBHOIO ¢onaa Poccuiickont Meaepaunu Ha MOCTOAHHOE XPAHEHHE B
roCy1apCTBEHHBIA (MyHHLUMNANBHBIA) apXHB.
4.8. OpraHu3yeT W NPOBOJIMT JKCMEPTH3Y LEHHOCTH IOKYMEHTOB BPEMEHHbIX (cBbiwe 10 n1€eT) CPOKOB XpaHEHHA,
HAXOJALMXCA HA XPAHEHHH B apXMBE LIKOJIBI B LE/AX 0T60pa JOKYMEHTOB JUIAl BKJIIOUEHHS B COCTaB APpPXHBHOIO
donaa Poccuiickoii DeepaunH, a TakKe BEIABICHH 10KyMEHTOB, HE MOJUIEKAILHMX JJIbHEHLLIEMY XPaHEHHIO.
4.9. Yuacreyer B paboTe 9KCNEPTHOH KOMMCCHH OPraHM3allMH, OCYIIECTBIAIOUICH 00pa3zoBaTeNbHYIO
JIEATENLHOCTb.
4.10. IpoBoAHT MEPONPHATHA MO OGECreYeHHIO COXPAHHOCTH JIOKYMEHTOB, HAaXOAUIMXCA HAa XPaHCHHH B
apXMBE OpraHH3aLiiH, OCYIIECTBIAIOLEH 06pa3oBaTEIbHYIO ICATELHOCTb.
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4.11. Opranmsyer WHQOPMHpOBAHHE AAMMHHCTPAUMH W PAGOTHHKOB 1IKOJBI O COCTABE M CoJIepAKaHun
JOKYMEHTOB apXHBA OPraHH3aL|H, OCYyLIECTBIAONIEH 06pa3oBaTesbHyIO AeATeIbHOCTD.
4.12. UudopMmupyet nonb3oBatesei no BonpocamMm MeCTOHaX0xkACHHS apXHBHBIX JIOKYMEHTOB.
4.13. Oprasusyer Bbiauy A0KyMEHTOB H Jiell Ui paGoThl B yUHTEIIBCKOH HIIH BO BpEMEHHOE TMOJIb30BaHHE.
4.14. McnonHser 3anpockl OpraHM3aluil W 3assieHus rpakaan o6 ycTaHOBICHHH TPYAOBOTO CTaka W JIpyruMm
BONPOCAM COLMATLHO-PABOBOIO XapaKTepa, B YCTAHOB/ICHHOM MOPS/IKE BBIIACT KOMHUM JIOKYMEHTOB W apXHBHbLIE
CNPaBKH.
4.15. Beaer yyer HCnoib30BaHHA IOKYMEHTOB apXuBa ofpa3oBaTesibHOM OpraHH3aLkH.
4.16. Co3naet OHA NONb30BAHHSA APXHBA LIKOJIBI H OPraHH3YET €ro HCMoIb30BaHHE.
4.17. OcyllecTBASET BeJIEHHE CMPABOYHO-TIOUCKOBBIX CPE/ICTB K JOKYMCHTaM wkosnpHoro apxupa. Cosjaer,
HONOTHAET H COBEPIICHCTBYET Hay4YHO-CIIPABOYHBIH annapar K XpaHALIMMCS B apXHBE JIC/1aM H JIOKYMEHTaM.
4.18. Yyactpyer B pa3paboTke NOKYMEHTOB OpraHH3allHH, ocymiecTasioulei 06pasoBaTebHyio ACATENLHOCTE,
110 BONPOCaM apXHBHOTO JIe/1a H IEJIONPOH3BOACTBA.
4.19. Oka3biBa€T METOJAHYECKYIO MOMOLIIb:
« cayxGe JeNONPOM3BOACTBA IIKObI B COCTABICHHH HOMEHKIATYphl /€, (opMHpOBAHUH H
OoGOPMIIEHHH  JIeNl,  KOHTPOJIMpYET — NpaBHIbHOCTH (opmuposanna M odopmienud  aex B
JIeTIONPOH3BOACTBE;

¢ CTPYKTYPHBbIM MOAPA3JCIIEHHAM H p860THHKaM LIKOJIBI B MOArOTOBKE JOKYMEHTOB K nepejgaye B apxve

OpraHM3aLKH, OCyLIeCTBsIoNIEH 06pa3oBaTebHyIO AeATEbHOCTb.
4.20. YyacTByeT B NMPOBEJCHHH MEPONPHATHH 110 MOBBLILIEHHIO kBanMUKaLHH pabOTHMKOB apXHBa H ciryKOBI
Je10NMPOH3BO/CTBA 00Pa30BATEILHON OpraHH3aLHH.
5. IlpaBa apxuBa
J119 66INOAHENUS BO3NONCEHNBIX 3A0aY U YHKYULi AUYO, OMEEMCMEEHHOE 3a aPXU6, uMeem npaso:
5.1. TIpeacTaBisaTh AMPEKTOPY OPraHM3alMH, OCYLIECTRsIOUEH 06pa3oBaTebHyi0 AeATEILHOCTE, npeaIoKEHHs
[0 COBEPIICHCTBOBAHHIO OPraHM3aUMM XPaHEHHs, KOMIUIEKTOBAHHA, y4eTa W HCMOJIb30BaHHA apXUBHBIX
JOKYMEHTOB B apXMBE IIKOJIBI.
5.2. KOHTpOnHpOBaTh BBINOJHEHHE YCTAHOBJICHHBIX TpaBHII pa6oThl C HOKYMEHTaMH B CTPYKTYPHBIX
MO/Ipa3e/ieHHAX OPraHU3aLMH, OCYLIECTRIONIEH 06pa30BaTeIbHYIO AEATENLHOCTb.
5.3. 3ampauuBath OT CTPYKTYPHBIX MOApa3/ie/eHui H pabOTHHKOB IIKO/IbI CBEACHHA, HeoOXxomuMBble [isi paboThl
apXHBa, C y4ETOM ODECIIeUeHH BBINOIHEHHS BCEX BOVIOKEHHBIX HA apXHB 3a/1a4 H (byHKUHH.
5.4. JlapaTh pasbACHEHMA M PEKOMEHIAUMHM MO BOMPOCAM, BXOAALIMM B KOMMETCHLMIO apXHBa OpraHHM3aL{H,
OCYLIECTBIAIOIIEH 00pa30BaTe/IbHYIO AeATebHOCTD.
5.5. UndhopMHPOBATH CTPYKTYPHBIE MOAPa3AeIeHHs WIKOJBI O HEOGXONUMOCTH Mepe/iaii J0KYMEHTOB B apXHB B
COOTBETCTBMH C yTBEPKAEHHBIM FPahHKOM.
5.6. TIpyHUMAThL y4acTHe B 3aCeJJaHHAX IKCNIEPTHOH KOMHCCHH o61eobpa3oBaTeIbHON OpraHM3allkHi, a TaKKe B
3KCTIEPTHO-POBEPOYHOM KOMHCCHH YTIONHOMOYEHHOrO OpraHa MCTONHHTEIbHOH BJIacTH cybbekta Poccuickoi
Menepauny B chepe apXMBHOIO Aela.
6. OTBETCTBEHHOCTD 32 (YHKIHOHHPOBAHHE APXHBA
6.1. HazHaueHHoe MpPMKa30M AMPEKTOpPA LIKOJIbI JIMLIO, OTBETCTBEHHOE 33 BE/ICHHE apXHWBA, HECET MEPCOHANbHYIO
OTBETCTBEHHOCTbD 3a:
«  BBLINOJHEHHE BOMIOKEHHBIX HAa apxHB 3a1a4 M (YHKUMH B COOTBETCTBHM C JCHCTBYIOLIHM
sakoHoaTenbcTBoM Poccuiickoi Deepaunu;
«  oprauuzaumio paGoTHl apXWBa, CBOEBPEMEHHOE H KBATH(QHULMPOBAHHOE BbINONHEHHE MPHKA30B,
PacropsKEHHA, NIOPYUEHHH BBILIECTOALIErO PyKOBOJCTBA, ACHCTBYIOLIMX HOPMATHBHO-TPABOBLIX AKTOB
110 CBOEMY MPOGHILIO AEATEILHOCTH;
«  paumoHanbHOE H 3PEKTUBHOE HCTIOJIB30BAHHE MATEPHATBHBIX, (PHHAHCOBBIX H KAJPOBBIX PECYPCOB;
> COCTOSIHHE  TPYAOBOH U MCIOJHHUTEJIBCKOH  AMCLMIUIMHBI B apXxHBE, BBITIOJIHECHHE CBOHX
(byHKLMOHATbHBIX 00A3aHHOCTEH;
«  cobmiofieHHe TMpaBWI  BHYTPEHHEro  pacriopsjka, CaHHTapHO-NPOTHBOSMHAEMHYECKOIO  pekHMa,
[IPOTHBOTIOKAPHOH 6€30MacHOCTH M TEXHUKH 6€30MacHOCTH;
¢ BeJEHHE JIOKYMEHTALIMH, TIPE/1yCMOTPEHHOH AEHCTBYIOLWMH HOPMATHBHO-NPABOBBIMH JI0KYMEHTaMH;
¢ [pEJOCTABJEHHE B YCTAHOBJIEHHOM MOPA/KE AOCTOBEPHOH CTATHCTHYECKOH M HHOM HH(OpMauUuH O
JIeATEILHOCTH apXHBa;
«  TOTOBHOCThH apXMBa K paboTe B yCIIOBHAX YPE3BbIYAHHBIX CHTYALUH.
6.2. OTBETCTBEHHbBIE 3a@ BEJIEHME AENONPOM3BOJCTBA, MOATOTOBKY M NMPEICTABICHHE OKYMEHTOB Ha XpaHEHHE B
apXMB, Ha3HAYAIOTCA AMPEKTOPOM OPraHH3aLuK, OCYLIECTBIAIOLIEH 06pa3oBaTENbHYIO AEATENBHOCTD.
6.3. KOHTpOIb IEATENLHOCTH apXHBa OCYLIECTBIAET IMPEKTOP OPraHH3aLMH, OCYLIECTBIAIOUIEH 00pasoBaTe/bHyIo
JAEATECJIBHOCTD.
7. KomniiekToBanue apxuBa
7.1. IToprotoeka JOKyMEHTOB K Nepejiade B apxuB 06pa3oBaTe/IbHOH OPraHH3aliiK BKJIIOHAET IKCIEPTH3Y HAaYYHOH




W NIPAKTHYECKOH LIGHHOCTH IOKYMEHTOB, 0(hopMIIEHHE JIEs, COCTABIIEHHE OITHCH.
7.2. DKCNepTH3a LICHHOCTH I0KYMEHTOB.
7.2.1. Dxcnepmuza yenocmu OOKyMeHmos — ONpE/E/EHHE LEHHOCTH JIOKYMEHTOB C LICIbIO orbopa Mx Ha
XPaHEHHEe W YCTAHOBJICHHE CPOKOB XpaHeHus. DKCIepTH3y LEHHOCTH JIOKYMEHTOB B obpazoBarenbHOM
OPraHU3aluKi OCYLIECTBASET MOCTOSHHO ICHCTBYIOIIAs IKCHIEPTHASA KOMHCCHA.
7.2.2. Dkcnepmuas komuccus Ha3HayaetTcs NPUKa3’oM JMPEKTOpa IIKOJIbI. B cocrap DKCMEPTHOH KOMHMCCHH
BKIOYAIOT HE MEHee TPEX COTPY/HHKOB, B TOM UMCIIe B 0653aTe/ILHOM MOPAKE JIHLIO, OTBETCTBEHHOS 3a BEJICHHE
APXHBA LKOJBI, H AMPEKTOP MYHHLMIIAILHOIO apXHea (MO COIIACOBAHHIO). CexpeTapeM IKCNEPTHOH KOMHCCHH
HA3HAYAIOT cekpetaps 06pa3oBaTeNbHON OpraHu3aund. DKCNEPTHAs KOMHMCCHA Ha 3acelamiX paccMaTpUBacT:
HOMEHKIATYPy e/ WIKObI, OMMCH JIeNl TIOCTOSHHOTO XPAHEHWA M M0 JIKYHOMY COCTaBy, aKThl Ha JIOKYMEHTHBI,
BbIIEAEMBIE K YHHUTOKEHHIO.
7.3. Odopmnenue aen
7.3.1. Jlesia NOCTOSHHOrO XPAHEHHUs MOLIKBAIOTCS B TBEPAYIO 00JI0KKY CYpOBBIMH HHTKaMH.
B PABOM BEPXHEM YTy MPOCTBIM KapaHaauioM. KoiuyecTso JIMCTOB B KaX/I0M Ae/Ie HE J10/KHO NpeBbILATH
B KOHIIE /1eN1a Ha OT/IEJLHOM JIHCTE COCTaBJIAETCA 3aBEPHTE/IbHAsA HAIIHUCD.
7.3.2. Ha 0610%KKe 1€/ MOCTOAHHOTO XPAHEHHs NOKHBI GBITh MPOCTABIEHBI CEAYIOUHE PEKBHIHUTBI: TOIHOE
HAMMEHOBAHME BBILIECTOALIEH OPraHM3alMK, HaWMeHOBaHWE 0O6Pa3oBATE]IbHOW OpraHH3alHH, HOMEP (uHzaexc)
J1en1a 10 HOMEHKJIATYPE, 3ar0IOBOK JIe/1a, KONHYECTBO JIMCTOB, CPOK XPAHEHHs HIIH OTMETKA «XPAaHHTB MOCTOAHHOY,
HoMep (oHza, OnKCH, aena.
7.3.3. Tlo OKOHYaHMH AeJONPOM3BOJCTBEHHOTO roja B O(OpMIEHHbIE OGIOKKH Je/l MOCTOAHHOTO XpaHCHHA
BHOCATCSA HEOOXOIUMbIE YTOYHEHHSA: B 3aroJOBKH €/, CONEPKALUX PacropAaHTEIbHbIC JOKYMEHTBI (npuKassl,
NPOTOKOMbI), BHOCATCA HOMEpa; €C/M JIENO ¢ MEPENHCKOM COCTOMT M3 HECKONBKHX TOMOB, B KIUIOM TOME
VKa3biBaeTCA KOPPECTIOH/IEHT, aBTOp, TEPPUTOPHA, APyrHe AaHHble. B kaxoM TOME yka3blBacTCA Jara (yncrno,
MeCSIl, TO) HAYaTa M OKOHYAHHMA aHHOro Toma. TOUHBIE AaThl NMPOCTaBASIOTCS Ha 0G/OKKaX A GpICTPOrO
MOHCKA JIOKYMEHTOB B MOCHEIYIONIEM; M3 3aBEPHTE/IbHON HAIMMCH Ha OGMOKKY Aeaa BBIHOCHTCA KOTHHCCTEO
JIUCTOB B JIENE.
7.3.4. Haanucy Ha oBJOKKAX A€M TOCTOSAHHOTO W JOATOBPEMEHHOTO XPAHEHHA CJIEAYET NPOH3BOAMTE HETKO, '
3 CBETOCTOMKMMH YEPHHIIAMH.
L 7.3.5. Jlns yueta KOJMUECTBA JIUCTOB B J€/e M (UKCAUMH OCOGEHHOCTEH MX HYMEpAaLMH Ha OTACIBbHOM JHCTE
COCTABJIAETCS 3aBEPUTENIbHAA HAITHCh.
73.6. B 3aBepUTENBHON HAIMMCH YKa3bBAETCS KOJNHYECTBO JMCTOB (WMdpamH M MpOIKCHIO) B JIETE.
i 3aBepHTEIIbHAA HAMKCh MOAIMCHIBAETCS COCTABHTENEM C YKA3aHHEM €ro JI0JKHOCTH M aThl COCTABIICHHS.
7.3.7. BHyTpeHHSAs ONMHMCh COCTABAETCA K J€jlaM MOCTOSHHOrO H J0JrOBPEMEHHOro (cebie 10 ser) cpoka
1 XpaHeHHs, CHOPMUPOBAHHBIM 110 PA3HOBHHOCTAM JIOKYMEHTOB, 3ar0IOBKH KOTOPBIX HE PAaCKPBIBAIOT KOHKPETHOS
coliep/KaHue J0KyMeHTOB (0c060 LiEHHBIE, JTHYHbIE Jea U Ap.).
7.4. OnucaHue JIOKYMEHTOB MOCTOSIHHOIO CPOKa XPAHEHHS.
: 7.4.1. OnucK COCTABNSAIOTCA Pa3le/IbHO Ha /el MOCTOAHHOTO XPaHEHHs 110 OCHOBHOM J€ATEILHOCTH W Ha Jie/1a 1o

-{ JIMYHOMY COCTaBY.
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- 7.4.2. ONKCH COCTABIAIOTCA JETONPOU3BOAUTENIEM.
. 7.4.3. Onuch BEAETCA B €IMHOH BAJIOBOH HYMEPALIMH B TEYCHHE HECKOJIBKHX JIET.
1 7.4.4. Ha ie11a ¢ MCTEKLIMM CPOKOM XPaHEHHs COCTABIIAETCSA aKT 00 yHHUTOKEHHH.
A 7.4.5. Tlo OKOHYAHHH JENONPOM3BOJCTBEHHOrO roja B o0pa3oBaTe/IbHONH OpraHW3aUMH MPOW3BOAMTCA OTOOD
JIOKYMEHTOB MOCTOAHHOTO CPOKA XPaHEHHs Ul BKJIIOYEHHS WX B OMMCh. OMMCh COCTOMT W3 rOJOBBIX Pa3/eios, =
BHYTPH F0/I1a /IEN1a PAcrioNaraloTes 1o CTereHH 3Ha4UMOCTH C YHeTOM HOMHHAILHOIO NPHHLIMIA (B COOTBETCTBHH C
HOMEHKIATYpo# 06111e06pa3oBaTebHON OpraHu3aLmy). L
7.4.6. ONKCH COCTAaBIAIOTCA Pa3elbHO Ha Jie/la NOCTOAHHOrO XPAaHEHHs 110 OCHOBHOM AEATEIbHOCTH H Ha Jea 1o e
JIMYHOMY COCTaBYy.
7.4.7. OnurcH COCTABIAKOTCSA CEKPETAPEM. Ly
0 7.5. Jlena BpeMEHHOr0 XpaHeH|s o(OPMIISIOTCS YNPOLUIEHHO: OHH He MOAIIMBAIOTCH, JIMCThI B HHX HE HyMEPYIOTCA, :
yTOUHeHHE Ha 06JI0KKAX HE IPOM3BOJMTCA, OMKMCH Ha JIe/ia HE COCTABJIAIOTCH, YUET BEACTCA N0 HOMEHKIIATYpE /e, e
8. YcaoBus XpaHeHHs JOKYMEHTOB apXHBa ‘
8.1. JIOKyMEHTBI apXHBa XPaHATCA B apXMBOXpaHHIHLLe 0611e00pa3oBaTe/IbHON OpraHH3aLuy. =
8.2. He ponyckaercs pa3MeLeHHE apXHBa B N0/IBA/IbHBIX H YePJaYHBIX MOMELUCHHSX LKOJIbI. 5
8.3. APXMBOXPaHWJIMILE AOJKHO ObITh YaNeHO OT 1abOpaTopHbIX, MPOM3BOACTBEHHBIX, OBITOBBIX MOMELUEHHH U HE
UMeTh OBIUMX C HUMM BEHTHJIALMOHHBIX KAHAJIOB. APXHBOXPAHWIMLIE OTAENAETCH OT COCEAHMUX MOMEIUEHHH
HECTOPAEMBIMM CTEHAMH M MEPEKPBITHAMM C NPE/IE/IaMH OTHECTOHKOCTH HE MeHee IByX 4acoB. B apXxuBoXpaHuiuiie
He jo1yckaeTca npokajka Tpy6 BogoCHabKEHHA M KAHATH3ALMH, TEXHOJIOTHYECKHE HIIH ObITOBBIE BBIBO/IbI BO/bI.
8.4, ApXMBOXPAHWIHMILE JOJKHO MMETb ECTECTBEHHYIO HIIM HCKYCCTBEHHYIO BEHTHIISLMIO, 00ECTEUMBAIOLLYIO
PELMPKYIALHMIO BO3AYXa, CTaOMILHOCTH TEMIEPATYPHO-BIAKHOCTHOTO PEKUMA.
8.5. Bee nocrynaiouiie B apxup o6pa3oBaTe/IbHOH OpraHH3aliy I0KYMEHTBI Pa3MELIAlOTCS B ApXMBOXPAHHIIMILAX HA
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CTALMOHAPHBIX W/HIK NEPEABMKHBIX METAITHUECKHX CTE/UIAKAX, B META/UTHUECKHX WKapax Wik KOHTEHHEpPaX.
8.6. Crennaku N0/KHBI GbITh YCTAHOB/ICHBI NEPNEHAMKYJIAPHO CTEHAM € OKOHHBIMH NPOEMaMH, a B MOMELICHHH 6e3
OKOH - ¢ yueToM ocobeHHocTel nomeluenns u o6opyaosanus. He gomyckaercss pasMemieHHe CTEIUTAKEH BILIOTHYIO K
HapPYKHBIM CTEHAM 31aHHA H K HCTOYHHKAM Teruia.
8.7, PacctanoBka cresutaxkeii M KadoB OCYLIECTBISETCHA B COOTBETCTBHH CO cnegywﬂmﬂpej@@ﬁnﬂmnl
*  PacCTOSHHE MEXULY PSAaMH cTeslakei (r1aBHbIH NPoOXoJ1) — HE MeHee 120 cm;
*  paccrosHue (IIPOXOM1) MEKIY CTe/TaskaMu — He MeHee 75 eM;
* PACCTOSHHE MEXKY Hapy:KHOM CTEHOM 3/1aHHs M CTeJUTAKAMH, Napaule/IbHBIMU CTEHE — HC MCHEE 75 cm;
*  PAcCTOSHME MEXKIY CTEHOM M TOpLOM cTe/utaka i wkada (06x0/1) — He MEHEE 45 cMm;
* PAcCTOSHME MEKIY TOJIOM M HHKHEH N0JIKoH cresutaxka (1kada) — He MeHee 15 cM, B LIOKOJIBHBIX dTakax —
He meHee 30 cM.
8.8. TIpOTHBOMOXKAPHBIH PEKHM B 3]aHHMAX, /€ pa3MeIlaercs apXMB LWIKOJMbl, W B apXHBOXpAaHMIHLIAX
VCTAHABIMBACTCA B COOTBETCTBMM ¢ [IpaBMIaMH MPOTHBOMOXKAPHOrO peikuma B Poccuiickoi Mepepaunn o1 16
cenTs6ps 2020 rona Ne1479.
8.9. ApxHBHbIE JOKYMEHTBI CJIEYET XPaHHTh B TEMHOTE.
8.10. 3ammra JAOKYMEHTOB OT AEHCTBMs CBeTa O0ECNeYMBAaeTCA XPAHEHHEM JOKYMEHTOB B kopobkax, mankax H
nepernuieTax, B lwkadax WiM Ha CTe/akax 3aKpbiToro THia.
8.11. YpoBeHb HCKYCCTBEHHOTO OCBELIEHHMA B KHUTOXPaHHM/IHILAX JAO/DKEH COCTaB/IATh HE MEHEE 100 mokKce.
8.12. B _apXMBOXpaHWIMILE /I XPAHEHHs JOKYMEHTOB YCTAHABIMBAIOTCA ClIEJIOUIME MapaMeTpbi TEMIEPATypPHO=

BJIKHOCTHOTO pesKHMa:
* JUIA XpPaHEHHSA JIOKyMEHTOB Ha OyMaXKHOM HOCHTENle — TeMIepaTypa 17-19°C, oTHOCHTENbHAsA BJIQKHOCTH

BO3ayxa — 50-55%.
8.13. TlomemieHus apxuBa O6pa3oBaTeNbHOW OPraHW3alMK JIOJDKHBI COAEPXKAThCA B 4YHMCTOTE, B YCJIOBHAX,
MCKJTIOYAIOLMX BO3MOKHOCTD MOSABJIEHHS TJIECEHH, HACEKOMBIX, MbUTH.
9. 3aKiII0YHTeIbHbIE MOJIOKEHHS
9.1. Hactosuee TTonoxkeHHe SBsSETCA JTOKAIbHBIM HOPMATHBHBIM aKTOM, MpWHMMaercsi Ha OGuiem cobpaHuH
pabOTHHKOB IIKOMBI M yTBepskaaeTcs (M0 BBOAMTCA B JAEHCTBHE) MPHKA30M JMPEKTOpa OpraHH3alliH,
OCYLIECTRIsIOLIEH 06pa3oBaTeNIbHYIO AEATENBHOCT.
9.2. Bee H3MEHEHHS W IONONHEHHS, BHOCHMBIE B HacTosLuee [Tonokenue, opopMIsIOTCA B MUCHMEHHOM dhopme B
COOTBETCTBHH JIEHCTBYIOIMM 3aKOHOJaTeNbCTBOM Poceuiickoi Deepauyy.
9.3. Tlonowenue o6 apxupe 00LIeoOpa3oBaTeNbHON OpraHW3alMK NMPHHAMAETCA Ha HEONpe/Ie/IEHHbIH CPOK.
VismeHeHHs W J0NONHeHHs K IIOMOKEHHIO MPHHUMAIOTCA B MOPAAKE, MPeAyCMOTpeHHOM Mm.9.1. HacTosiero
ITonoxenus.
9.4. Tocne npunaThs [TonoxeHus (MIH UIMEHEHHH H JIOTIOJIHEHHH OT/ENBHBIX MYHKTOB H Pa3/esioB) B HOBOH
peakumMK Npeiblayias pelakius aBTOMaTHYECKH YTPAYHBACT CHITY.




