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IIpaBuia o6MeHa JeJIOBBIMH MOAapPKaMH H 3HAKAMH [1eJIOBOT0
rocrenpuumcrBa B MKOY «COIIINe8)

1. O6mme mos10xKeHust

1.1. IMpaBuna o6MeHa NENOBEIMH IIOJApKaMH M 3HAKaMM [EJIOBOIO [OCTENPHUMCTBA B
MKOY COIIINeS (nanee — [Tpasuiia) paspaGoTaHsl B COOTBETCTBHHY C MOTOKeHUsIMA KoHCTHTY MM
Poccuiickoit ®enepaunu, ®enepanpHoro 3akoHa oT 25 gekabps 2008 r. Ne 273-®3 «O
IPOTHBOACHCTBHM KOPPYIILIMIY» ¥ IPUHATEIMH B COOTBETCTBHH C HUMH MHBIMU 3aKOHOATEIbHBIMH
H JIOKQJIbHEIMH aKTaMH.

1.2. TlpaBuna ompenensioT emumble Mid Beex pabotukoB MKOY COLINeS (manee —
Yupexaenue) TpeboBaHus K JAPEHHIO W PHHATHIO JEJIOBBIX TOAAPKOB.

1.3. YupexxneHue moanepxuBaeT KOpIIOPATHBHYIO KYJIETYpY, B KOTOPO# J€IOBEIE TOIapKH,
KOpIIOPaTHBHOE FOCTENIPHAMCTBO U NPEICTABUTEILCKIE MEPONPHATHS PaCCMATPHBAIOTCS TOJIEKO
KaK MHCTPYMEHT IUIi YCTAHOBIECHHSA M NOJAEPXKaHMS JCIOBEIX OTHOIIEHHH H KaK IIPOSBICHUE
OOIIENPHHATON BEXUIMBOCTH B XOJ€ AEATENBHOCTH Y UPEKIACHHU.

1.4. VdpexneHHEe HMCXOOUT H3 TOTO, YTO MIOJTOBPEMEHHEIE MIEIOBBIE OTHOLIEHHUS
OCHOBBIBAIOTCS Ha IOBEPHH H B3aUMHOM yBa)keHUH. OTHOIICHHUS, IIPH KOTOPBIX HAPYINAETCS 3aKOH
Y NPUHIIKIIEI AEJI0BOH 9THKH, BPEIAT PEIyTalMH Y UpeKAeHHS H 9eCTHOMY HMEHH €r0 paGOTHUKOB,
¥ HE MOIYT OOECIEYMTh YCTOHYMBOE AOJITOBPEMEHHOE Da3BUTHE YUpeXIEeHHs. Takoro poza
OTHOINEHHS HE MOTYT OBITh IPUEMIIEMEI B IIPaKTHKE paboThI Y UpesKIeHHU.

1.5. [lericteue IlpaBun pacIpoCTpaHseTCs Ha BCeX pPa0OTHHKOB Y4YpeXIEHHs, BHE
3aBUCHMOCTH OT YPOBHSI 3aHUMaeMOH JTOJDKHOCTH.

1.6. lanneie ITpaBuna npecrneayroT CIeayIomue ein:

obecrieueHre eMHOOOPa3HOr0 MOHUMAHHA PO M MeCTa JEJIOBEIX IOJApPKOB, AEJI0OBOTO
rOCTENTPUUMCTBA, IIPEICTABUTENBCKUX MEPOIIPUATHH B IEJIOBOM MPAKTHKE Y UPEXKICHUS,

OCYINECTBIIEHUE YIPABICHYECKOH M  XO3SIHCTBEHHOM JEATENIBHOCTH Y UPEXKICHUS
HCKIOYMTEIHLHO Ha OCHOBE HAIE)KalIMX HOPM U IIPABUJI AETIOBOTO MOBENEHHUS, 0A3HPYIOIUXCSI HA
MPHHIUIIAX Ka4eCTBA IPEAOCTABIEHNUS YCIIYT, 3aIlUTRl KOHKYPEHIMH, HEIOMYINEHHS KOHMIHKTA
HHTEPECOB;

OMNpefieNIEHUe €IUHbIX Ul BCeX PabOTHUKOB YupeXxheHHs TpeOOBaHHH K NapeHHIO U
HPUHSATHIO JIENIOBEIX 110JAapKOB, K OPraHU3alliK ¥ YYaCTHIO B NPEICTABUTENBCKHX MEPOTIPHITHSAX;

MHUHUMH3HPOBAHHE PHUCKOB, CBA3aHHBIX C BOBMOXXHEIM 3JIOYIIOTPEOJNIEHHEM B OOJIACTH
[I0JapKOB, NPEACTaBUTENLCKUX MeponpuiaTuii. Haubonee ceppe3HbIMU H3 TAKUX PUCKOB SBJISIFOTCS
OIIaCHOCTh IIOAKYTa M B3ATOYHMYECTBO, HECIPABEIMBOCTH [0 OTHOIIEHUIO K KOHTpAarcHTaM,
NPOTEKIMOHNU3M BHYTPH YUPEHKACHHA.

2. TpeboBanns, npexbsBisieMble K [EJOBBLIM IOJAPKAM M 3HAKAM /eJ0BOFO
rocTenpHUMCTBA

2.1. PaGoTHuKH Vupek/eHHs MOIYT MONyYaTh JETOBBIC TOMAPKH, 3HAKM JEIOBOTO
TOCTENPUMMCTBA TONBKO Ha OGHIMANBHEIX MEPONPUSTHSX, IpPH YCIOBHH, 9YTO 5TO HE
MPOTHBOPEYHT TPeGOBAHHMAM aHTHKOPPYIIIHOHHOTO 3aKOHOAATEBCTRBA M HACTOSIIAM [Iparunam.
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2.2. Tlonapk u yCITyTH, IPHHUMAEMBbIE HIIA IPEIOCTABIIAEMBIE YupexaeHnuem, nepenarorcs
¥ IIPUHAMAIOTCS TOJIBKO OT MMEHH YUPEX/IEHMs B LIENOM, a HE KaK OAapOK HITH Iepefata ero ot
OTJENBHOrO pabOTHUKA.

2.3. JlenoBble MOJApKH, KOTOPLIE paGOTHUKH OT HUMEHH YupexaeHns MOTyT repeaaBarh
ApYTHM NHIAM HIH NIPUHUMATH OT NPYTHX ML B CBS3H CO CBOEH TPYHOBOM A€ATENBHOCTHIO, a
TAKKe MPEICTABHUTEILCKUE PAcXobl Ha JE0BOE T'OCTENPUHMMCTBO JOMKHBI COOTBETCTBOBATE
CIIEAYIOIIMM KPUTCPHSIM:

OBITH IPAMO CBS3aHBl C YCTaBHBIMHM IENSMH J€STENHLHOCTH Yapexnenus, mibo ¢
MAMSATHBIMH JIaTaMH, I00HIesMH, 061eHaIMOHAEHBIMH [IPA3iHUKAMH, HHBIMH COGBITHSIMH;

OBITH pa3syMHO 060CHOBaHHBIMH, COPa3MEPHBIMH U HE SBIATHCA MPEAMETAME POCKOIIH:

HE MPEJICTaBIATH COO0M CKPBITOE BO3HATPaXK/IEHHUE 38 YCIYTY, AeHCTBHE MM Ge3eicTRYE,
HOIyCTUTENBCTBO MM IOKPOBHUTENBCTBO, NMPEJOCTABICHUE NPaB MM NPUHATHE ONPENE/IEHHbIX
pemeHn#, MO0 IMONBITKY OKa3aTh BIMSHHME Ha MOJMYYaTess ¢ HHOH HE3aKOHHON MM HEITUYHOM
IEIBIO;

HE CO31aBaTh [l MOJIyYaTes 06s13aTeNnbCTBa, CBA3AHHBIE C €T0 CITYXKEOHBIM MOJIOKEHHEM
HIIA MCIIOJIHEHHEM CITY>KEOHBIX (IOJDKHOCTHBIX) 005S3aHHOCTEH;

HE CO37aBaTh PEMyTallMOHHOIO PUCKA JUIA IEIOBOTO UMHIDKA Y UPEKACHHUA, PaOOTHUKOB 1
HHBIX JMII B CIIy9a€ pacKphiTHS HHQOPMALUM O COBEPIIEHHBIX IOJapKax H IIOHECEHHBIX
IPEICTaBUTENBCKHX Pacxoaax;

HE NPOTHBOPEYHTH IPHHIUIIAM U TPeOOBaHUAM aHTHKOPPYNIIHOHHOTO 3aKOHOAATEIhCTBA
Poccuiickoit ®enepaunn, Ionoxenuio 06 aHTHKOPPYNIHOHHON IMONHTHKA B YYPEXICHHH,
Kozexcy sTikH B ciyxe6HOro NoBeeHus pabOTHAKOB YUpeKAeHHS A OOMENPAHATEIM HOpMaM
MOpaJIM H HPaBCTBEHHOCTH.

2.4. [lenoBble IOAApKH, B TOM YHCIIE B BUAE OKA3aHHA YCIIyT, 3HAKOB 0COGOr0 BHUMAHHSA U
Y9acCTHs B pasBjIeKaTeNIbHBIX ¥ aHATOTHYHBIX MEPONIPHATHAX HE JOJDKHBI CTABUTH IPHHAMAIOITYIO
CTOPOHY B 33aBHCHMOE IIOJIOKCHHE, NPHBOINUTH K BO3HHKHOBEHHIO KaKMX-THOO BCTPEYHBIX
00513aTeTBCTR CO CTOPOHBI MOydaTeNlsl I OKa3bIBaTh BIUSHAE HAa OOBEKTHBHOCTD €r0 JETOBBIX
CYXXIEHUHN ¥ PEIICHUIA.

2.5. CroUMOCTh H HEPHOJWYHOCTH HNAPeHWs W TONYyYEHHs [EeNOBBIX IIOJapKOB W/ HIH
Y4aCcTHs B IPEACTAaBHTEIbCKAX MEPOIPHATHIX OJHOIO M TOTO K€ JIMIA JOJDKHBI ONPEeNAThCS
JEJIOBOY HEOOXOAUMOCTBIO H OBITh pa3yMHBIMH.

2.6. B xauecTBe mofapkoB pabOTHUKH YUpPEKIECHUS NODKHBI CTPEMHUTHCS UCIOIL30BATh B
MaKCHUMAaJIbHO JOIYCTHMOM KOJIMYECTBE CIIydacB CYBEHHpHI, IpEIMETHl M H3/eNTUs, AMEIOIHe
CHMBOIIHKY Y 9pexx/IeHH.

2.7. Tlomapk# W yCIOYrH He IOJDKHBI CTaBHTh IIOJ] COMHEHHE MMHJ/DK HIH JIETOBYIO
pEIyTaluio YYpexaeHHUs UK €T0 pabOTHHKOB.

3. IlpaBa © o00s3aHHOCTH PpabOTHHKOB Y4pexkIeHHs NpH oOMeHe eI0BBIMH
N0JapKaMH U 3HAKAMH /1eJI0BOr0 roCTeNpHAMCTBA

3.1. PabOTHUKH, NPEACTaBIAA MHTEPECHl YUpPEXJEHHs HIM JNEHCTBYS OT €ro HMEHH,
JOJDKHBI COOJIONATh TPAHUIBI JOIIYCTAUMOIO IMOBENEHHUS IIpH OOMEHE JENOBBIMH IIONapKaMH H
IPOSIBIICHUH JETIOBOTO FOCTENPUUMCTRBA.

3.2. PaboTHHMKH YYpexIeHUs BIIpaBe JApUTh TPETHHM JIHIIAM U I0JIy9aTh OT HUX JE/IOBBIE
IO/IapKH, OpraHW30BbIBATh W YYacCTBOBAaTh B IIPEJCTABHTENECKMX MEPONPHATUAX, €CIH 3TO
3aKOHHO, 3THYHO M JEJIAeTCA HMCKIIOYMTENBHO B JIEJOBBIX LENSAX, ONPENEICHHBIX HACTOSINMUMHA
[TpaBunamu.

3.3. INpu mO6EIX COMHEHHAX B IPABOMEPHOCTH WA STHIHOCTH CBOMX JNEHCTBUH PabOTHUKH
VupexueHus 06g3aHBl NOCTABATL B  HM3BECTHOCTh  PYKOBONHWTENN  YUPEXKICHHS H
POKOHCYJIETHPOBATHCA C HAM, TIPEX/IE YeM JAPUTh WIIH NOJTy4aTh MOJAPKH HIIH Y4acTBOBATh B TEX
WA HHEIX NIPECTABUTENHCKAX MEPONIPUATHSAX.

3.4. TTpu moTy4eHHH JENOBOTO OAPKa HIIH 3HAKOB JIEJIOBOIO rOCTENPHAMCTBA PA0OTHUKA
VupexaeHus 006s3aHBI INPAHAMATh MEPhI 110 HENOMYINEHHWIO BO3MOXXHOCTH BO3HHKHOBCHHS
KOH()JTMKTa HHTEPECOB.

3.5. Pa6oTHuKH Y4peKICHHS HE BIIPaBE HCIIOJB30BATh CIyKEOHOE IONIONKEHHE B JIMIHBIX
LeJIIX, BKJIIOYas UCIIOJIb30BaHHE HMYLIECTBA Y UPEKICHHUS, B TOM YHCIIE:




JUIs TIONy9EeHHS TI0aPKOB, BO3HAIDAX/IECHHS ¥ MHBIX BBITOX [UTA Ce0S JTHYHO M APYTHX JIMI]
B 0OMEH Ha OKa3aHue YupexIeHneM Kakux-1ubo yCrnyT, OCymecTBIeH s MO0 HEOCYINECTBICHUS
ONpeJeNeHHBIX ACHCTBIMN, nepeiayn HH(GOpPMAIMH, COCTABIAIONEN KOMMEPYECKYIO TAlHY;

IUISL TIOJTYYEHHMS TT0JapKOB, BO3HATPAXIEHMS M MHBIX BBITOJ ISt ce6s TMIHO M APYTUX JIHLI
B ITpOLIECCE BEACHUS IeN Y UpeXXIACHHs, B TOM YHUCIIE, KaK 10, TaK ¥ IOCTe MPOBENEHHS IEPErOBOPOB
0 3aKIIIOYEHMH IPaXIAHCKO-TIPABOBBIX I0I'OBOPOB M MHBIX CHENIOK.

3.6. PaboTHuKaM YUpexaeHus He peKOMEHIyeTCs IPUHUMATh WITH NIepeJapuBaTh II0apKH
160 yeyrH B MoO0M BHIE OT TPETHHX JIMI B Ka4eCTBE 6J1aroapHOCTH 32 COBEPIIEHHYIO yCIyTy
WA JAHHBIN COBET.

3.7. He momyckaercs nepenaBarth ¥ NIPHHAMATH TIOapKH OT Y IPEKICHHA, ET0 paGoOTHHKOB
H IpesicTaBuTeNell B BUIE IEHEKHBIX CPEICTB, KAk HATHYHBIX, TAK X 6e3HANMYIHBIX, HE3aBUCUMO OT
BAIIOTHI, 4 TaKXe B popMe axuuii, OMIMOHOB HIM HHBIX JIMKBUIHBIX EHHBIX 6ymar.

3.8. PaGoTHHKHM Y4YpexaeHHus [IO/DKHBI OKa3bIBaTbCS OT TNpENJIOKEHHH, TONyUeHHS
IIOIapKOB, OIIATHl MX PacXOIOB H T.I., KOTJa noa06HbIE JEHCTBUS MOTYT HOBJIMATH HITH CO311ATh
BIIEYATICHAE O BIMSHWM HA HCXOJ CIENKH, PE3ylbTaT IPOBEJEHMS TOPTOB, Ha MPUHAMACMEIC
VapexIeHHEM PEIICHHUS U T. 1.

3.9. PaGoTHMKE YYpeXICHHA HE NPUEMIIOT KOPPYIIHH. [lofapkd He HNOIDKHBI OBITH
HCITOTE30BAHBI IS AYH/TOTydeHHs B3STOK MM KOPPYTIIHH B JEOOBIX €€ MPOABICHUSIX.

3.10. Pa6oTHEK YupeXIeHHs He BIOpaBe IpezyaraTb TPETBUM JHLaM HAJIA TPUHHAMATE OT
TAKOBBIX IIOJIapKH, BHIIIIATHI, KOMIIEHCAIIMH 1 T.Il. CTOMMOCTBIO cppime 3000 (Tpex Toicsd) pybiei
JTH HE COBMECTHMEIE C 3aKOHHOM IMPaKTHKOM JEIOBBIX otHomenui. Eciy paboTHUKY Y UpEXKACHUA
IIpeIararoTCs IOT00HbIE MONAPKH HIIH ICHBIH, OH 06s13aH HEMEAJICHHO YBEIOMHUTD, JOTOXHUTD AITA
COO6IIUTH 06 3TOM PYKOBOIUTEIIO Y YPEXKICHHUS.

3.11. PaboTHEK YUpeIeHHs, KOTOPOMY TIDH BBIIOTHEHHA JOJDKHOCTHEIX o6s13aHHOCTER
IpeiaraloTcsi MOJApKM MIM HHOE BO3HArpaXJeHHE, KOTODBIC CIIOCOOHBI TOBJIMATH Ha
[I0ATOTABIHBAEMBIE /MM [PHHAMAEMble M pEIICHHsA HIIM OKa3aTb BIMAHME Ha €ro nevicTBre/
6e3merCTBHE, NOJDKEH:

OTKA3aThCS OT HHX ¥ HEMEIEHHO YBEIOMHTH DYKOBOIHMTENS YUPENACHUI O tbaxte
IIpeTOKEHHs ITofjapKa (BO3HATPaXKICHNAS);

HCKIOYHTH JaTbHEMIIME KOHTAKTH C JIMIOM, MPEIOKHBIIMM TMOAAPOK HJIA BO3HA-
IpaKIeHHe, ECITH TONBKO TO HE CBA3AHO CO CIyKEOHOH HEOOXOAUMOCTBIO;

B CIIydae, eCiIH T0JIapOK HIIH BO3HArPaXIEHHE HE MPE/CTABIACTCS BOSMOXKHEM OTKJIOHHTH
WIM BO3BDATHTh, TEpefaTh €r0 C COOTBETCTBYIOMICH CIyeGHOM 3amUCKOH Ui NPHHATHASL
COOTBETCTBYIOIIUX MEp PYKOBOJHTEIIO Y UPEXIECHHSA M IPOAOIDKATE paboTy B yCTAHOBJIEHHOM B
YupesKaeHHE TOps/IKe Hajl BOIPOCOM, C KOTOPBIM OBLT CBS3AH [0JapPOK HITH BO3HArPXKICHHE.

3.12. B cirydae BO3HMKHOBEHHS KOHGIIUKTa HHTEPECOB MITH BO3MOXHOCTH BO3HUKHOBEHHS
KOH(IMKTA MHTEPECOB IIPH IOTyYEHHH JETOBOTO MOJIapKa MITH 3HAKOB NIETIOBOTO rOCTEIPUHUMCTBA
paGoTHUK Yupex/eHHs 0053aH B NMCHMEHHOH dopme yBEIOMHTH 06 3TOM JODKHOCTHBIX JIHIL,
OTBETCTBEHHBIX 3a MPOTHBOJACHCTBHE KOPPYILHH, B COOTBETCTBHH C [MonoxeHHEM O KOH(IHKTE
HHTEPECOB, IIPAHATHIM B Y UPEXKICHHU.

3.13. PaGoTHHKAM Y YpeKJIEHHS 3alpeacTCs:

CaMOCTOSATEIFHO IPHHAMATS TIPE/TIOKEHHs OT OPTaHH3alMH MM TPETHHX JIHIL O BPYHCHIH
JIEJIOBBIX IOIAPKOB M 00 OKa3aHHWM 3HAKOB JIENIOBOTO FOCTENPUUMCTBA;

IpUHAMATE 6€3 COTAaCOBaHHUS C PyKOBOAMTENEM YYPEeXKIEHHs ACTIOBBIC MONAPKH H SHAKH
JIEIOBOTO TOCTENPHAMCTBA B XOJ€ NPOBEJCHHS [EJOBBIX IEPErOBOPOB, IPH 3AKITIOUCHUH
JIOTOBOPOB, @ TAKK€ B MHBIX CIly4asix, KOrja mofoOHsIe JEHCTBHSA MOTYT TOBIIHATE MIIH CO3JATE
preyarienye o6 Ux BIIMAHAU HA IPHHUMAEMBIC PELICHUS,

NPUHAMATE JEJOBEIE MOAAPKA ¥ 3HAKH JIEJOBOTO FOCTENPHHMCTBA B XONC NMPOBEACHUS
TOProB ¥ BO BPeMs IPAMBIX [IEPETOBOPOB IIPH 3aKJIFOYSHHU J0IOBOPOB (KOHTPAKTOB);

NpPOCHTH, TPeGOBaTh, BHIHYXKJATh OPraHU3allM¥ WA TPETBUX JIMI[ NApUTh UM mbo ux
POJICTBEHHMKAM J€JOBble HOJApKd W/MIM OKa3plBaTh B MX TMOJNB3Y 3HAKW JCJIOBOrO
TOCTENIPUUMCTBA;

IPHHEMATb TI0JAPKH B BAJIE HAIMYHbIX, Ge3HATMYHbIX JIEHEXKHBIX CPEJICTB, IIEHHBIX OyMmar,
JparoleHHBIX METAILIOB.
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3.14. Vupexnaenume Mo
y €T TPHHATH pelmeHHe o6
acCTHH B
MepOTIPHUATHSX, HANIPABIICHHEIX Ha CO37aHHE H Y1 . e

POYEHHE UMUK Yupexaenus. [Ipu sToM IIaH
y1 GIO/DKET YIaCTHs B JAHHBIX MEPOIIPHATHSX YTBEPKIAETCS PyKOBOIHUTENEM Y UpEXKICHHU.

e e b (€ e
YAOCTOBEPHTBCH, YTO NpeAoCcTaBiseMas YdpekIeHAEM
IOMOIIb He OY/IET HCTOMIb30BaHa B KOPPYIIMOHHBIX LEJIAX WM HHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpu B3aMMOXEHCTBHH C JHIAMH, 3aHUMAMOMMMH IOTDKHOCTH rocyapCTBEHHOH
(MyHHIIUIAJIBHOM) CITyXO0bl, CIEAYET PyKOBOACTBOBATECS HOPMAaMH, PEryJIMPYIOIIAMH dTHICCKAC
HOPMBI H IIPaBHIIA CITy)XeOHOTO MOBEEHHS IOCYAapCTBEHHBIX (MyHULUMNATBHBIX) CITyHKalliX-.

3.17. HencronHenue HacTosmux IIpaBHI MOXET CTaTh OCHOBAHHEM JUIi MPUMEHEHMT K
pabOTHHKY Mep JUCHHIUIMHAPHOTO, aJMHHHCTPAaTHBHOIO, YTOJIOBHOTO H IpakaaHCKO-IPaBOBOTO
XapakTepa B COOTBETCTBHH C JCHCTBYIOIHMM 3aKOHOATEIbCTBOM.

4. Oomactb npumeneHns Ilpasui S
4.1. Hacrosmue IIpaBuna moiiexar MPHMECHEHHIO BHE 3aBACUMOCTH OT Torm,uI i
06pa3oM I1epeIatoTCs eI0BbIE I0apKH M 3HAKH ACI0BOTO rOCTENPUUMCTBA: HAIPAMYTO

TIOCPETHHMKOB. ’ ¥
4.2. Hactosmue ITpapuia SBisoTcs 00s3aTeIbHBIMHU [ BceX pabOTHHK

nepuos paboTel B Y YPEKICHHUH.
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